Top Quality Guaranteed To Fit
These compatible Forms are produced on high quality paper and rigorously tested through a variety of printers resulting in crisp clear imaging and trouble-free running.
SE100 SELF SEAL LASER PAY ADVICE MAILER
Sage Payroll first time users of this product - please follow the instructions below.
1. Click on an employee from the 'Employee List'.
2. Click 'Pre-Update Reports' located in the 'Tasks' panel on the left hand side of the screen.
3. Click on 'Laser Security Payslip' towards the bottom of the list and click 'Edit' at the top left hand side of this window.
4. In the top left corner of the window now displayed should be the title of the design followed by - 'Sage Report Designer'. Click on 'Tools' menu towards the top side of this window. From the 'Tools' menu select 'Options'.
5. From the window that is now displayed select the 'Printer Offsets' tab.
6. Ensure that the 'Printer-Specific' Offsets are both set to zero. Also ensure that the left report specific offset is set to zero. The top report specific offset should be set to 1.2 inches
7. Click on the 'File' menu once again. From the 'File' menu select 'Save As'. 
8. In this window you will see different folders displayed.  Double click on the ‘REPORTS’ folder, then double click on ‘PAYSLIPSLASER’ or ‘PAYSLIPS’ if there is no ‘PAYSLIPSLASER’ folder.
9. In the 'File Name' field, type in a new name for your amended payslip, we would  suggest calling it SE100. Click 'Save’.

10. Close the 'Report Designer' window by going to the 'File' menu and clicking 'Exit'.

11. Close the 'Reports' window by clicking close.
12. Go back into 'Pre-Update Reports'. Your amended payslip should now be listed.
To ensure you get a neat fold after printing, fold the Pay Advice in half before removing the tape to seal.
.
IMPORTANT INFORMATION REGARDING STORAGE
To get the best performance from your forms, please ensure that boxes are stored in an upright position and not on their sides.   This will prevent them from creasing and ensure that they feed through the printer perfectly every time.   Please do not store the forms in a damp room as paper absorbs moisture. This will undoubtedly lead to feeding problems.
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